
Web Link Instructions
Retrieving Pay Stubs
www.lewiscentral.org

User ID – First 4 of last name + first 3 of first name 
(If there are not enough characters in your first or last name or another employee has the same first 4 and first 3 as you, 
please confirm with the Business Office on your User ID)

Example: Joe Jones = JONEJOE 
Password – Last 4 of your social for initial log-on (Option to change this under settings 
once you are logged in)

If you forget your password or are having difficulties logging on, you can contact the 
Business Office 712-366-8209 or 712-366-8204.
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Click on view next to the pay 
stub you wish to see. 
(You do have to have Adobe Reader 
to be able to view your stub. Click on 
the Adobe Reader box above your 
listed checks to get Adobe Reader.)

Hover over “Employee Information” 
then select “Check History” from the 
options
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User ID – First 4 of last name + first 3 of first name
(If there are not enough characters in your first or last name or another employee has the same first 4 and first 3 as you, please confirm with the Business 

Office on your User ID)

Example: Joe Jones = JONEJOE 
If you forget your password or are having difficulties logging on, you can contact the 
Business Office 712-366-8209 or 712-366-8204.
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